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REQUEST FOR PROPOSALS 
PROFESSIONAL ENGINEERING CONSULTING SERVICES 

FOR ROAD IMPROVEMENTS AND WATER AND SEWER LINE EXTENSIONS 
TO THE NEW CULPEPER COUNTY HIGH SCHOOL 

COUNTY OF CULPEPER, VIRGINIA      
RFP No. PW-06-0001 

 
I. REQUEST FOR PROPOSALS 

The County of Culpeper is seeking professional engineering services to survey, 
design, permit, and construct road improvements and water and sewer line 
extensions to serve the proposed Culpeper County High School located at Route 
666 and Route 29 in Culpeper Virginia. 

II. SERVICES REQUIRED 

1.  Design Road Improvements 

The proposed project includes a field survey; base mapping; preparation 
of roadway design plans; wetland permitting and construction 
administration services for the offsite road improvements associated with 
the opening of the new high school.  The project requirements are further 
described in the attached Preliminary Engineering Report.  This work 
includes but shall not be limited to the following: 

a) Design of left turn and right turn lanes in Route 666 at the entrance 
to the new high school and tie to new access road being designed 
by the high school design team; 

b) Design of right turn lane in Route 666 at the westbound approach 
to 15/29; 

c) Design of left turn lane from S. Route 29 onto Route 666; 

d) Design of Left Turn Lane from Route 666 onto Jonas Road; 

e) Design for reconstruction of Jonas Road between the new sports 
facility entrance and the paved road portion of the existing Jonas 
Road. 

2. Designing Water and Sewer Facilities  

The County is responsible for designing and building sewer and water line 
extensions and pump stations to serve the High School. The County has a 
VPDES permit and property for discharge to Mountain Run.  The property 
is located south of the high school site on tax map parcel 42-41E.  The 
County has not decided if we will provide water and sewer service to the 
High School property utilizing wells located onsite and a wastewater 
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treatment facility constructed on Mountain Run or if water and sewer lines 
will be extended to the Town of Culpeper facilities as described in the 
attached Preliminary Engineering Report.  The selected Engineer will 
assist in this evaluation. 

III. EXPERIENCE & QUALIFICATIONS  

To be deemed qualified, the Proposer must demonstrate requisite experience, 
skills, and resources necessary to successfully perform and complete the 
services requested in the Request for Proposals.  A minimum of ten (10) years 
experience providing professional engineering services for road construction and 
water and sewer utilities must be demonstrated.   

IV. PROPOSAL REQUIREMENTS  

This RFP is undertaken under the Culpeper County Purchasing Resolution, 
Competitive Negotiation for Professional Services.  The County reserves the right 
to reject any and all Proposals and to make a selection in the best interests of the 
County. 

 
1. The Proposal should be no more than twenty (20) typed pages in length 

and should describe the consultant’s approach and fee Proposal.  In 
addition to the twenty (20) pages allowed for the Proposal, the consultant 
should include resumes of key individuals who will be assigned to 
complete this project.  

2. The Proposal shall include a detailed Scope of Work clearly describing the 
amount and type of work required to complete the project. The Scope of 
Work shall include the items the Proposer believes are likely to be 
encountered and a list of optional services based on their experience with 
similar projects.  A sample of workscope categories is included below to 
give proposers some direction but is not all inclusive. 

    Sample Workscope Categories 

The following services shall be provided:  
1. Updated survey field work and base mapping to include: 
 

2. Complete road and drainage plans for construction of this project to  
        include: 
 

3. Utility coordination and relocation services to include: 
4. Construction administration services to include: 
5. Submissions for review by Client, other County staff and/or VDOT  

staff, along with cost estimates of required improvements, will be 
made at the following stages: 
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3. The Proposal shall include a detailed preliminary schedule including mile 
stones and a critical path to complete all tasks before the High School 
opens in August 2008.  

4. Proposers shall describe their project management philosophy, internal 
project management methods and how they track and control project costs 
to comply with their budget.  

 
The County will accept written Proposals until 3:00 p.m. on February 9, 2006. Six 
(6) copies of the Proposal must be submitted in writing in a sealed envelope and 
marked: “Professional Services Proposal: PW-06-0001”.  Proposals should be 
addressed to: 
 

Culpeper County Purchasing Agent 
302 N. Main Street 
Culpeper, VA  22701 

 
All questions about this Request for Proposals should be submitted in writing 
before February 3, 2006 to: 

Mr. Paul Howard 
County of Culpeper  
306 N. Main Street 
Culpeper, VA  22701 
Phone: (540) 727-3409 
Fax: (540) 727-2808 

 
No oral interpretations will be made to any Proposer.  Responses to all questions 
will be in the form of an Addendum, issued to all Proposers.  Interpretations, 
corrections or changes to the RFP made in any other manner will not be binding 
on the County.  An optional Pre-Proposal conference will be held in the Board of 
Supervisors Meeting Room, 302 N. Main Street, Culpeper, VA 22701 on January 
26, 2006, at 1:00 p.m.  Questions will be answered at the Pre-Proposal 
conference.  After the conference, questions will be addressed until February 3, 
2006, and will be done so in writing, in the form of an Addendum issued to all 
attendees. 
 

A. Other Procurement Information: 
 
1) All erasures, interpolations, and other changes in the Proposals 

shall be signed or initialed by the Offeror; 
2) The Proposals must be signed in order to be considered.  If the 

Offeror is a firm or corporation, the Offeror must print the name 
and title of the individual executing the Proposal; 

3) The County reserves the right, without prior notice, to supplement, 
amend, or otherwise modify this RFP, otherwise request 
additional information; 



 
 

6
 

4) All Proposals submitted in response to this RFP become the 
property of Culpeper County and may be made available to the 
public; 

5) The formation of a joint venture by a Proposer, or any change in 
the joint venture of a Proposer, or any change in team members 
used by the Proposer, shall be subject to the written approval of 
the County; 

6) The failure or omission or any Offeror to acquaint itself with the 
requirements and objective, shall in no way relieve any Offeror 
from any obligations with respect to its Proposal or to the 
Contract. 

 
B. Offeror’s Representation: 

 
Each Offeror, by submitting a Proposal in response to this Request for 
Proposals, represents that the Offeror has read and understands the 
Scope of Services and has familiarized itself with all Federal, State and 
Local laws, ordinances, rules and regulations that in any manner may 
affect the cost, progress or performance of the Contract work. 

 
V. INSURANCE SPECIFICATIONS 
 
The Contractor shall carry Professional Liability Insurance in the amount 
specified below, including the contractual liability assumed by the Contractor, and 
if requested by the County, shall deliver a Certificate of Insurance from carriers 
acceptable to the County specifying such limits.  The Certificate shall show the 
County named as an additional insured for Comprehensive General Liability 
Coverage.  In addition, the insurer shall agree to give the County thirty (30) day’s 
written notice of its decision to cancel coverage.  Professional Liability Insurance 
shall be in the amount of $1,000,000 for each occurrence. 
 
VI. EVALUATION OF PROPOSALS 
 
Evaluation of the responses will be based on the extent to which the response 
meets the requirements of the solicitation and the County’s determination as to 
the extent to which the respondent is likely to be able to achieve the desired 
results and fulfill the purposes of the solicitation.  Proposers are welcome to 
submit supporting information, which describes their ability to meet and exceed 
the following criteria: 
 

1. Prior experience designing, permitting and building road improvements; 
2. Prior experience working with the Virginia Department of Transportation 

and coordinating projects with other outside agencies and Contractors; 
3. Prior experience designing, permitting and building water and sewer 

distribution systems; 
4. Comprehensive nature of the Scope of Work included in the Proposal; 
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5. Proposed schedule and critical path; 
6. Project management philosophy, methods and cost controls; 
7. Approach and methods of dealing with problems the Proposer believes 

are likely to occur during the design and construction of the road 
improvements and utility extensions. 

 
VII. PROPOSAL DEADLINE 
 
Proposals are due by 3:00 p.m., February 9, 2006, in the Office of the Culpeper 
County Purchasing Agent, 302 North Main Street, Culpeper, Virginia 22701.  
Proposals received after the deadline will be rejected. 
 
VIII. SELECTION PROCESS 
 
The County shall engage in individual discussions with two (2) or more Offerors 
deemed fully qualified, responsible and suitable on the basis of initial responses 
and with emphasis on professional competence to provide the required service.  
These Offerors may be requested to make an oral presentation to a selection 
committee to explain their Proposal and to answer questions. 
 
At the conclusion of the discussions, negotiations shall then be conducted, 
beginning with the Offeror ranked first.  If a Contract satisfactory and 
advantageous to the County can be negotiated at a price considered fair and 
reasonable, the award shall be made to that Offeror.  Otherwise, negotiations 
with the Offeror ranked first shall be formally terminated and negotiations will be 
conducted with the Offeror ranked second, and so on, until such a Contract can 
be negotiated at a fair and reasonable price.  Should the County determine in 
writing and in its sole discretion that only one (1) Offeror is fully qualified or that 
one (1) Offeror is clearly more highly qualified and suitable than the others under 
consideration, a Contract may be negotiated and awarded to that Offeror. 
 
 
IX. INSTRUCTIONS TO OFFERORS 
 

1. Additional Information 
 

If any questions or responses require revisions to the solicitation as 
originally published, such revisions will be by formal amendment only.  If 
the solicitation includes a County contact for additional technical 
information other than the County Purchasing Agent, potential offerors are 
cautioned that any verbal representations made by any County or other 
person that appear to change materially any portion of the solicitation shall 
not be relied upon unless subsequently ratified by a written amendment to 
this solicitation issued by the Office of the Purchasing Agent.  For 
determination as to whether any representations of any County or other 
person requires that an amendment be issued, or any contractual 
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questions regarding this solicitation, contact the Purchasing Agent at (540) 
727-3427. 

 
2. Proposal Form Submission 
 

  An original and five (5) copies of the Proposal (six (6) copies total) shall 
be signed and submitted in a sealed envelope to the Office of the 
Purchasing Agent no later than the time and date specified in the 
solicitation.  Timely submission of the Proposal is solely the responsibility 
of the offeror.  Proposals received after the specified time will be rejected.  
The envelope or package shall indicate the name of the offeror, and the 
number of the solicitation.  The Purchasing Office shall indicate the time 
and date of receipt on the envelope or package.  Proposals received in the 
Office of the Purchasing Agent after the time and date specified in the 
solicitation will not be opened or considered.  Proposals not submitted in 
the number of copies requested are subject to immediate rejection.  
Facsimile transmissions of Proposals will not be accepted. 

 
Failure to submit a Proposal on the Proposal Form provided for that 
purpose in this solicitation shall be considered just cause for rejection of 
the Proposal.  Modification of or additions to any portion of the solicitation 
may be cause for rejection of the Proposal; however, the County reserves 
the right to decide, on a case-by-case basis, in its sole discretion, whether 
or not to reject such a Proposal as non-responsive.   

 
3. Collusion Among Offerors 
 

 Multiple Proposals from an individual, firm, partnership, corporation or 
association under the same or different names will be rejected unless 
specifically permitted in the solicitation.  Reasonable grounds for believing 
that an offeror is interested in more than one Proposal for the work 
contemplated will result in rejection of all Proposals in which the offeror is 
interested.  Any or all Proposals will be rejected if there is any reason for 
believing that collusion exists among the offerors.  Participants in such 
collusion may not be considered in future solicitations for the same work.  
Each offeror, by submitting a Proposal, certifies that it is not a party to any 
collusive action.  Nothing in this section will preclude a firm acting as a 
subcontractor to be included as a subcontractor for two or more prime 
Contractors submitting a Proposal for the work.  However, a subcontractor 
may not submit a Proposal as a subcontractor for another offeror and as a 
prime Contractor. 

 
4. Expenses Incurred in Preparing Proposal 
 

The County accepts no responsibility for any expense incurred by the 
offeror in the preparation and presentation of a Proposal.  Such expenses 
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are to be borne exclusively by the offeror. 
 

5. Offeror Investigations 
 

Before submitting a Proposal, each offeror shall make all investigations 
and examinations necessary to ascertain all conditions and requirements 
affecting the full performance of the Contract and to verify any 
representations made by the County that the offeror will rely upon.  No 
pleas of ignorance of such conditions and requirements resulting from 
failure to make such investigations and examinations will relieve the 
successful offeror from its obligation to comply in every detail with all 
provisions and requirements of the Contract documents, nor will they be 
accepted as a basis for any claim whatsoever for any monetary 
consideration on the part of the successful offeror. 
 

6. Qualification of Offerors 
 

Each offeror may be required, before the award of any Contract, to show 
to the complete satisfaction of the Purchasing Agent that it has the 
necessary facilities, ability, and financial resources to furnish the service 
or material specified herein in a satisfactory manner.  The offeror may also 
be required to show past history and references, which will enable the 
Purchasing Agent to be satisfied as to the offeror’s qualifications.  Failure 
to qualify according to the foregoing requirements will justify rejection by 
the County. 

 
7. Debarment Status 
 

By submitting a Proposal, the offeror certifies that it is not currently 
debarred or suspended from submitting Proposals on Contracts by 
Culpeper County, Virginia or any political subdivision or agency of the 
Commonwealth of Virginia, and is not an agent of any person or entity that 
is currently debarred or suspended from submitting Proposals on 
Contracts by Culpeper County, Virginia or any political subdivision or 
agency of the Commonwealth of Virginia. 

 
8. Culpeper County Taxes 
 

The offeror must be current with any taxes due and owing to Culpeper 
County.  For information on any taxes which may be due and owing, 
contact the Culpeper County Treasurer, Telephone Number (540) 727-
3442. 

 
9. Proposal Withdrawal 
 

No Proposal can be withdrawn after it is filed unless the offeror makes a 
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request in writing to the County prior to the time and date set for the 
opening of Proposals or unless the County fails to award or issue a notice 
of intent to award a Contract within ninety (90) days after the date and 
time set for opening Proposals. 

 
10. Incomplete Documents 
 

The offeror is responsible for having determined the completeness of 
solicitation documents upon which it relied in making its bid, and having 
notified the County Purchasing Agent immediately upon discovery of an 
apparent error or omission of any pages, drawings, sections, or addenda 
whose omission from the documents was apparent from a reference or 
page numbering in the bidding documents.  If the offeror is selected as the 
ultimate Contractor, and proceeds with any activity that may be affected 
by an error or omission described above, of which it has not notified the 
County Purchasing Agent, the offeror/Contractor will be required to 
perform any work described in the missing documents at no additional 
cost to the County. 

 
11. Alternate Insurance Coverage 
 

If the offeror does not meet the insurance requirements of the 
specifications, alternate insurance coverage, satisfactory to the County, 
may be considered.  The County Purchasing Agent must receive written 
requests for consideration of alternate coverage’s at least ten (10) working 
days prior to the date set for receipt of Proposals.  If the County denies the 
request for alternate coverage’s, the specified coverage will be required to 
be submitted.  If the County permits alternate coverage, an amendment to 
the Insurance Requirements will be prepared and distributed prior to the 
time and date set for receipt of Proposals. 
 

12. Competitive Negotiation for Professional Services 
 

This RFP is undertaken under the Culpeper County Purchasing 
Resolution, Competitive Negotiation for Professional Services. 
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FOLLOWING THIS PAGE IS THE AGREEMENT FORM THAT WILL BE ENTERED 
INTO BETWEEN THE COUNTY AND THE CONTRACTOR.  THIS AGREEMENT IS 

SUBJECT TO REVIEW BY THE COUNTY ATTORNEY PRIOR TO BEING 
SUBMITTED FOR CONTRACTOR’S SIGNATURE.  PROPOSERS SHALL INCLUDE 
QUESTIONS, CLARIFICATIONS, OR OBJECTIONS TO THE CONTRACT TERMS 

IN THEIR RESPONSE TO THIS REQUEST FOR PROPOSALS. 
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 CULPEPER COUNTY, VIRGINIA 
 OFFICE OF THE PURCHASING AGENT 
 302 NORTH MAIN STREET 
 CULPEPER, VA  22701 
 AGREEMENT NO. PW-06-0001 
 
THIS AGREEMENT is made on the date of execution by the County between 
____________________ (Contractor) and the Board of Supervisors of Culpeper 
County, Virginia (County). 
 
The County and the Contractor, for the consideration specified, agree as follows: 
 
CONTRACT DOCUMENTS 
 
The Contract Documents consist of this Agreement, Exhibit A (Request for 
Proposal, including Scope of Work and Insurance Requirements), and Exhibit B 
(Proposal of Contractor).  Where the terms and provisions of this Agreement vary 
from the terms and provisions of the other Contract Documents, the terms and 
provisions of this Agreement shall prevail over the other Contract Documents.  In 
like manner, Exhibit A shall prevail over Exhibit B. 

 
The Contract Documents set forth the entire Agreement between the County and 
the Contractor.  The County and the Contractor agree that no representative or 
agent of either of them has made any representation or promise with respect to 
this Agreement which is not contained in the Contract Documents, and that all 
terms and conditions with respect to this Agreement are expressly contained 
herein.   
 
SCOPE OF WORK 
 
The Contractor agrees to perform the services described in the Contract 
Documents.  The purpose of the work is to provide professional engineering 
services to design, permit, bid and construct road improvements and water and 
sewer utility extensions to serve the proposed Culpeper High School on Route 
666. The County will provide the initial scope of work before the start of each 
phase of the project.  The Contract Documents set forth the minimum work 
estimated by the County and the Contractor to be necessary to complete the 
work.  It shall be the Contractor's responsibility to provide the specific services 
set forth in the Contract Documents and sufficient services to fulfill the purposes 
of the work.  Nothing in the Contract Documents shall be construed to limit the 
Contractor's responsibility to manage the details and execution of its work. 
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PROJECT OFFICER 
 
The performance of the Contractor required by this Agreement is subject to the 
review and approval of the County Project Officer, who shall be appointed by the 
Culpeper County Administrator or designee.  However, it shall be the 
responsibility of the Contractor to manage the details of the execution and 
performance of its work under this Agreement. 
 
CONTRACT TERM 
 
Work under this Agreement will commence on the date given in a Notice to 
Proceed issued by the County, and shall continue for five (5) years (Contract 
Term), subject to any modifications as provided for in the Contract Documents.  
This Agreement may be renewed by the parties for a mutually agreeable term. 
 
REQUIREMENTS CONTRACT 
 
This Agreement shall be considered a requirements Contract.  No payment shall 
be due the Contractor unless services required by the County are performed. 
 
CONTRACT AMOUNT 
 
As compensation for Contractor's services, the Contractor will be paid according 
to the Contractor’s Proposal, on a time and materials basis for the services 
included within the scope of work or called for by the Contract Documents. 
 
ADDITIONAL SERVICES 
 
No services other than those described in the Contract Documents are 
authorized under this Agreement unless the services are covered by a written 
Amendment to this Agreement signed by the County and the Contractor and a 
County Purchase Order is issued covering the expected cost of such services. 
 
CULPEPER COUNTY TAXES 
 
The Contractor will pay any and all County taxes when due, and specifically 
authorizes the County to offset the amounts of any County taxes which are due 
and owing against sums otherwise due to the Contractor, and to pay such 
amounts to the County Treasurer on the Contractor’s behalf.   
 
COUNTY EMPLOYEES 
 
No employee of Culpeper County, Virginia shall be admitted to any share or part 
of this Contract or to any benefit that may arise there from which is not available 
to the general public. 
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EMPLOYMENT DISCRIMINATION BY CONTRACTOR PROHIBITED 
 
During the performance of this Contract, the Contractor agrees as follows: 
 
a. The Contractor will not discriminate against any employee or applicant for 

employment because of race, religion, color, sex, age, or national origin, 
except where religion, sex, or national origin is a bona fide occupational 
qualification reasonably necessary to the normal operation of the Contractor.  
The Contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices setting forth the provisions of this 
nondiscrimination clause.   

 
b. The Contractor, in all solicitations or advertisements for employees placed by 

or on behalf of the Contractor, will state that such Contractor is an Equal 
Opportunity Employer. 

 
c. Notices, advertisements and solicitations placed in accordance with federal 

law, rule, or regulation shall be deemed sufficient for the purpose of meeting 
the requirements of this section. 

 
d. The Contractor will comply with the provisions of the Americans with 

Disabilities Act of 1990 which prohibits discrimination against individuals with 
disabilities in employment and mandates their full participation in both publicly 
and privately provided services and activities. 

 
e. The Contractor will include the provisions of the foregoing paragraphs in every 

subcontract or purchase order of over $10,000, so that the provisions will be 
binding upon each subcontractor or vendor. 

 
INDEMNIFICATION 
 
The Contractor covenants to save, defend, hold harmless, and indemnify the 
County, and all of its officers, departments, agencies, agents, and employees 
(collectively the "County") from and against any and all claims, losses, damages, 
injuries, fines, penalties, costs (including court costs and attorney's fees), 
charges, liability, or exposure, however caused, resulting from, arising out of, or 
in any way connected with the Contractor's performance or nonperformance of its 
work called for by the Contract Documents. 



 
 

15
 

 
COUNTY PURCHASE ORDER REQUIREMENT 
 
County purchases are authorized only if a County Purchase Order is issued in 
advance of the transaction, indicating that the ordering agency has sufficient 
funds available to pay for the purchase.  Contractors providing goods or services 
without a signed County Purchase Order do so at their own risk.  The County will 
not be liable for payment for any purchases made by its employees without 
appropriate purchase authorization issued by the County Purchasing Agent. 
 
FAILURE TO DELIVER 
 
In case of failure to deliver services in accordance with the Contract terms and 
conditions, the County, after due oral or written notice, may procure the services 
from other sources and hold the Contractor responsible for any resulting 
additional purchase and administrative costs.  This remedy shall be in addition to 
any other remedies that the County may have. 
 
ETHICS IN PUBLIC CONTRACTING 
 
The Contract incorporates by reference Article 9 of the Culpeper County, Virginia 
Purchasing Resolution, as well as any state or federal law related to ethics, 
conflicts of interest, or bribery, including by way of illustration and not limitation, 
the Virginia Conflicts of Interest Act, the Virginia Governmental Frauds Act, and 
Articles 2 and 3 of Chapter 10 of Title 18.2 of the Virginia Code, as amended.  
The Contractor certifies that its offer is made without collusion or fraud and that it 
has not offered or received any kickbacks or inducements from any other offeror, 
supplier, manufacturer, or subcontractor in connection with this solicitation, and 
that it has not conferred on any public employee having official responsibility for 
this solicitation any payment, loan, subscription, advance, deposit of money, 
services, or anything of more than nominal value, present or promised unless 
consideration of substantially equal or greater value was exchanged. 
 
LIABILITY 
 
Neither the Contractor nor the County will be held responsible for failure to 
perform the duties and responsibilities imposed by the Contract if such failure is 
due to strikes, fires, riots, rebellions, or Force Majeure, beyond the control of the 
Contractor or the County, that make performance impossible or illegal, unless 
otherwise specified in the Contract. 
 
ASSIGNMENT 
 
The Contractor shall not assign, transfer, convey, sublet, or otherwise dispose of 
any award, or any or all of its rights, obligations, or interests under this Contract, 
without the prior written consent of the County.   
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APPLICABLE LAW 
 
This Contract and the work performed hereunder shall be governed in all 
respects by the laws of the Commonwealth of Virginia and the venue for any 
litigation with respect thereto shall be in the Circuit Court for Culpeper County, 
Virginia.  The Contractor shall comply with applicable Federal, State, and Local 
laws and regulations. 
 
IMMIGRATION REFORM AND CONTROL ACT OF 1986 
 
The Contractor certifies that it does not and will not during the performance of the 
Contract employ illegal alien workers or otherwise violate the provisions of the 
federal Immigration Reform and Control Act of 1986. 
 
ANTITRUST 
 
By entering into this Contract, the Contractor conveys, sells, assigns and 
transfers to the County all rights, title, and interest in and to all causes of action 
the Contractor may now have or hereafter acquire under the antitrust laws of the 
United States and the Commonwealth of Virginia, relating to the goods or 
services purchased or acquired by the County under said Contract. 
 
RELATION TO COUNTY 
 
The Contractor will be legally considered as an independent Contractor and 
neither the Contractor nor its employees will, under any circumstances, be 
considered servants or agents of the County.  The County will not be legally 
responsible for any negligence or other wrongdoing by the Contractor, its 
servants or agents.  The County will not withhold payments to the Contractor for 
any Federal or State unemployment taxes, Federal or State income taxes, Social 
Security tax, or any other amounts for benefits to the Contractor.  Further, the 
County will not provide to the Contractor any insurance coverage or other 
benefits, including Workers' Compensation, normally provided by the County for 
its employees. 
 
CULPEPER COUNTY PURCHASING RESOLUTION 
 
The Contract is governed by the applicable provisions of the Culpeper County 
Purchasing Resolution. The time limit for decision by the County Administrator in 
the event of a contractual dispute, as that term is defined in the Purchasing 
Resolution, is fifteen (15) days.   Procedures for contractual disputes, appeals, 
and protests shall be as provided in the Purchasing Resolution.   
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ARBITRATION 
 
It is expressly agreed that nothing under the Contract shall be subject to 
arbitration, and any references to arbitration are expressly deleted from the 
Contract Documents. 
 
PAYMENT OF SUBCONTRACTORS 
  
The Contractor is obligated to take one of the two (2) following actions within 
seven (7) days after receipt of amounts paid to the Contractor by the County for 
work performed by any subcontractor under this Contract:  
 
a. Pay the subcontractor for the proportionate share of the total payment 

received from the County attributable to the work performed by the 
subcontractor under the Contract; or 

 
b. Notify the County and the subcontractor, in writing, of the Contractor's 

intention to withhold all or a part of the subcontractor's payment with the 
reason for nonpayment. 

 
The Contractor is obligated to pay interest to the subcontractor on all amounts 
owed by the Contractor that remain unpaid after seven days following receipt by 
the Contractor of payment from the County for work performed by the 
subcontractor under the Contract, except for amounts withheld as allowed in b., 
above.  Unless otherwise provided under the terms of this Contract, interest shall 
accrue at the rate of one percent (1%) per month. 
 
The Contractor shall include in each of its subcontracts a provision requiring 
each subcontractor to include or otherwise be subject to the same payment and 
interest requirements with respect to each lower-tier subcontractor. 
 
A Contractor's obligation to pay an interest charge to a subcontractor pursuant to 
the above provisions may not be construed to be an obligation of the County.  A 
Contract modification may not be made for the purpose of providing 
reimbursement for such interest charge.  A cost reimbursement claim may not 
include any amount for reimbursement for such interest charge. 
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AUDIT 
 
The Contractor agrees to retain all books, records and other documents related 
to this procurement for at least five (5) years after final payment, or until audited 
by the County, whichever is sooner.  The County or its authorized agents shall 
have full access to and the right to examine any of the above documents during 
this period.  If the Contractor wishes to destroy or dispose of records after the 
County's audit but within five (5) years after final payment, the Contractor shall 
notify the County at least thirty (30) days prior to such disposal, and if the County 
objects, shall not dispose of the records. 
 
PROJECT STAFF 
 
The County will, throughout the life of this Agreement, have the right of 
reasonable rejection and approval of staff or subcontractors assigned to the 
project by the Contractor.  If the County reasonably rejects staff or 
subcontractors, the Contractor must provide replacement staff or subcontractors 
satisfactory to the County in a timely manner and at no additional cost to the 
County.  The day-to-day supervision and control of the Contractor's employees 
shall be solely the responsibility of the Contractor. 
 
SUPERVISION BY CONTRACTOR 
 
The Contractor shall at all times enforce strict discipline and good order among 
the workers performing under the Contract, and shall not employ on the project 
any person not reasonably proficient in the work assigned. 
 
SAFETY 
 
The Contractor shall comply with and ensure that the Contractor's personnel and 
subcontracted personnel comply with all current applicable local, state and 
federal policies, regulations and standards relating to safety and health, 
including, by way of illustration and not limitation, the standards of the Virginia 
Occupational Safety and Health Administration for the General Industry and for 
the Construction Industry.  The Contractor shall provide or cause to be provided 
all technical expertise, qualified personnel, equipment, tools and material to 
safely accomplish the work specified to be performed by the Contractor and 
subcontractor(s).  
 
The Contractor shall identify to the County Project Officer at least one on-site 
person who is the Contractor's competent, qualified, or authorized person on the 
worksite and who is, by training or experience, familiar with policies, regulations 
and standards applicable to the work being performed.  The competent, qualified 
or authorized person must be capable of identifying existing and predictable 
hazards in the surroundings or working conditions which are unsanitary, 



 
 

19
 

hazardous or dangerous to employees, shall be capable of ensuring that 
applicable safety regulations are complied with, and shall have the authority and 
responsibility to take prompt corrective measures, which may include removal of 
the Contractor's personnel from the work site. 
  
The Contractor shall provide to the County, at the County's request, a copy of the 
Contractor's written safety policies and safety procedures applicable to the scope 
of work.  Failure to provide this information within seven (7) days of the County's 
request may result in cancellation of the award. 
 
ADJUSTMENTS FOR CHANGE IN SCOPE 
 
The County may order changes in the work within the general scope of the work 
consisting of additions, deletions or other revisions.  No claim may be made by 
the Contractor that the scope of the project or of the Contractor's services has 
been changed requiring adjustments to the amount of compensation due the 
Contractor unless such adjustments have been made by formal written 
Amendment to the Contract signed by the County and the Contractor.  If the 
Contractor believes that any particular work is not within the scope of the project 
or is a material change or otherwise will call for more compensation to the 
Contractor, the Contractor must immediately notify the Project Officer in writing of 
this belief.  The Contractor will not be compensated for performing that particular 
work unless a written amendment has been signed by the County and the 
Contractor and a County purchase order is issued covering the cost of the 
services to be provided under the amendment.  If the Project Officer believes that 
the work is within the scope of the Contract as written, the Contractor will be 
ordered to continue work.   
 
REPORT STANDARDS 
 
Reports or written material prepared by the Contractor in response to the 
requirements of this Contract shall, unless otherwise provided for in the Contract, 
meet standards of professional writing established for the type of report or written 
material provided, shall be thoroughly researched for accuracy of content, shall 
be grammatically correct and not contain spelling errors, shall be submitted in a 
format approved in advance by the Project Officer, and shall be submitted for 
advance review and comment by the Project Officer.  The cost of correcting 
grammatical errors, correcting report data, or other revisions required to bring the 
report or written material into compliance with the Contract requirements shall be 
borne by the Contractor. 
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PAYMENT TERMS 
 
Unless otherwise indicated in the Contractor's response, payment terms will be 
recorded by the County as Net thirty (30) days: the County will pay the 
Contractor within thirty (30) days after the date of receipt of a correct (as 
determined by the Project Officer) invoice approved by the Project Officer 
describing completed work reasonable and allocable to the Contract, or the date 
of receipt of the entire order, or the date of acceptance of the work which meets 
the Contract requirements, whichever is later.  Payments will be made by the 
County for goods or services furnished, delivered, inspected, and accepted upon 
receipt of invoices submitted on the date of shipment or delivery of service, 
subject to applicable payment terms.  The number of the Purchase Order by 
which authority shipments have been made or services performed shall appear 
on all invoices.  Invoices shall be submitted in duplicate. 
 
TERMINATION FOR DEFAULT 
 
The Contract will remain in force for the full period specified and until the County 
determines that all requirements and conditions have been satisfactorily met and 
the County has accepted the work, and thereafter until the Contractor has met all 
requirements and conditions relating to the work under the Contract Documents 
following the Contract term, including warranty and guarantee periods.  However, 
the County will have the right to terminate the Contract sooner if the Contractor 
has failed to perform satisfactorily the work required, as determined by the 
County in its discretion.  In the event the County decides to terminate the 
Contract for failure to perform satisfactorily, the Contractor will be entitled to 
receive only compensation for all Contract services satisfactorily performed by 
the Contractor and allocable to the Contract and accepted by the County prior to 
such termination.  However, an amount equal to all additional costs required to 
be expended by the County to complete the work covered by the Contract, 
including costs of delay in completing the project, shall be either subtracted from 
any amount due the Contractor or charged to the Contractor in the event the 
County terminates the Contract.  No loss of profit, compensation or other 
damages shall be recoverable by the Contractor. 
 
Except as otherwise directed, the Contractor shall stop work on the date of 
receipt of notice of the termination or other date specified in the notice, place no 
further orders or subcontracts for materials, services, or facilities except as are 
necessary for the completion of such portion of the work not terminated, and 
terminate all vendors and subcontracts and settle all outstanding liabilities and 
claims. 
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TERMINATION FOR THE CONVENIENCE OF THE COUNTY 
 
The performance of work under the Contract may be terminated by the 
Purchasing Agent in whole or in part whenever the Purchasing Agent shall 
determine that such termination is in the County's best interest.  Any such 
termination shall be effected by the delivery to the Contractor of a written notice 
of termination at least five days (5) before the date of termination, specifying the 
extent to which performance of the work under the Contract is terminated and the 
date upon which such termination becomes effective. 
 
After receipt of a notice of termination and except as otherwise directed the 
Contractor shall stop all work on the date of receipt of the notice of termination or 
other date specified in the notice; place no further orders or subcontracts for 
materials, services or facilities except as are necessary for the completion of 
such portion of the work not terminated; immediately transfer all documentation 
and paperwork for terminated work to the County; and terminate all vendors and 
subcontracts and settle all outstanding liabilities and claims. 
 
The Contractor shall be entitled to receive only compensation for Contract 
services substantially performed by Contractor and accepted by the County prior 
to such termination.  No loss of profit, compensation, or other damages shall be 
recoverable by the Contractor. 
 
INSURANCE 
 
The Contractor will provide evidence of insurance coverages described and 
required in the Contract Documents before any work may commence under this 
Agreement.  
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WITNESS these signatures: 
 
BOARD OF SUPERVISORS OF CULPEPER
COUNTY, VIRGINIA 
 
By: _____________________________ 

John F. Coates, Chairman 
302 N. Main Street 
Culpeper, Virginia 22701 

 
Date: _____________________________ 
 
Attest: _____________________________ 
 
Approved as to form: 
 
 
___________________________________ 
John D. Maddox, 
Culpeper County Attorney 
 
 

  
CONTRACTOR 
 
Taxpayer ID No.  
 
By: _____________________________ 
 
Title: _____________________________ 
 
Date: _____________________________ 
 
Attest: _____________________________ 
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PROFESSIONAL ENGINEERING CONSULTING SERVICES 
FOR ROAD IMPROVEMENTS AND WATER AND SEWER LINE EXTENSIONS 

TO THE NEW CULPEPER COUNTY HIGH SCHOOL 
REQUEST FOR PROPOSALS 

No. PW-06-0001 
 

APPENDIX A 
 

NEW CULPEPER COUNTY HIGH SCHOOL 
WASTEWATER, WATER & GAS INFRASTRUCTURE 

 
PRELIMINARY ENGINEERING REPORT 

 
 

PREPARED FOR: 
 
 

 
 
 
 

BOARD OF SUPERVISORS’ COUNTY OF CULPEPER 
ATTN: PAUL E. HOWARD, JR. 

DIRECTOR OF ENVIRONMENTAL SERVICES 
COUNTY OF CULPEPER 

306 N. MAIN STREET 
CULPEPER VA 22701 

 
TEL 540.727.3409 
FAX: 540.727.2808 

 
February 18, 2005 

Revised:  March 31, 2005 
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PROFESSIONAL ENGINEERING CONSULTING SERVICES 
FOR ROAD IMPROVEMENTS AND WATER AND SEWER LINE EXTENSIONS 

TO THE NEW CULPEPER COUNTY HIGH SCHOOL 
REQUEST FOR PROPOSALS 

No. PW-06-0001 
 

APPENDIX B 
 

Culpeper County High School Offsite Transportation Addendum to  
February 21, 2005  

Preliminary Engineering Report 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 


